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Features and Benefi ts
• Company InformaƟ on Data: company setup, who did 

the setup, and when completed 
• All inquiries from one screen 
• Accrual or cash basis accounƟ ng 
• Direct/automaƟ c integraƟ on: General Ledger and 

Bank ReconciliaƟ on 
• OpƟ onal integraƟ on: Purchase Order, Check Express
• Recurring payment processing 
• 1099 forms printed 
• Manual checks tracked 
• Inquiries: paid and unpaid invoice, vendor, general 

ledger account number, project 
• Check selecƟ on: due date, vendor, invoice 
• MulƟ ple lines of distribuƟ on per invoice 
• MulƟ ple invoices from vendor combined into single 

check with stub detail 
• MulƟ ple bank accounts in mulƟ ple banks

The Accounts Payable module provides the ability to pay bills, manage credits from and payments 
to vendors and keep records of invoices. Users operate on a cash, accrual, or modifi ed accrual basis. 
Module interfaces with Bank ReconciliaƟ on, Purchase Order, Check Express and General Ledger.

• Standard reports: cash requirements, aging analysis, 
vendor acƟ vity, vendor labels, lists 

• Voided checks removed from the vendors paid fi le, 
displaying only regular and manual checks 

• Voided AP check voids all line items of invoice for 
which check was wriƩ en 

• DistribuƟ on percentages for expenses you wish to 
split between departments 

• DistribuƟ on percentages of remiƩ ance to mulƟ ple 
G/L accounts 

• Project descripƟ ons aƩ ached to every transacƟ on, 
for easy recapping and reporƟ ng

• Achieve accuracy with the standard processing steps: 
enter, edit, update 

• Produce audit trails for internal and external 
accountability 

• Save staff  processing Ɵ me with single entry of 
informaƟ on: vendor informaƟ on, recurring payments 

• Streamline the voiding process

Required modules:
• General Ledger
• GlobaFILE

Op  onal module(s):
• Check Express
• Purchase Order

Accounts Payable
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Create invoices with unlimited mulƟ ple lines and mulƟ ple G/L accounts. AutomaƟ cally assign user-
defi ned, preset distribuƟ ons to each invoice.

Inquire on A/P history using all of the above fi elds and sorƟ ng opƟ ons. No other soŌ ware provides 
greater fl exibility. Use drill-down fi lters to locate specifi c checks or invoices.
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