shelby

v.5 Financials

Accounts Payable

The Accounts Payable module provides the ability to pay bills, manage credits from and payments
to vendors and keep records of invoices. Users operate on a cash, accrual, or modified accrual basis.
Module interfaces with Bank Reconciliation, Purchase Order, Check Express and General Ledger.

Features and Benefits

e Company Information Data: company setup, who did
the setup, and when completed

e All inquiries from one screen
e Accrual or cash basis accounting

¢ Direct/automatic integration: General Ledger and
Bank Reconciliation

e Optional integration: Purchase Order, Check Express
e Recurring payment processing

e 1099 forms printed

e Manual checks tracked

e Inquiries: paid and unpaid invoice, vendor, general
ledger account number, project

e Check selection: due date, vendor, invoice
e Multiple lines of distribution per invoice

e Multiple invoices from vendor combined into single
check with stub detail

e Multiple bank accounts in multiple banks

Standard reports: cash requirements, aging analysis,
vendor activity, vendor labels, lists

Voided checks removed from the vendors paid file,
displaying only regular and manual checks

Voided AP check voids all line items of invoice for
which check was written

Distribution percentages for expenses you wish to
split between departments

Distribution percentages of remittance to multiple
G/L accounts

Project descriptions attached to every transaction,
for easy recapping and reporting

Achieve accuracy with the standard processing steps:
enter, edit, update

Produce audit trails for internal and external
accountability

Save staff processing time with single entry of
information: vendor information, recurring payments

Streamline the voiding process

Required modules:

e General Ledger
¢ GlobaFILE

Optional module(s):

e Check Express
e Purchase Order
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Accounts Payable
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@ Accounts Payable - [Invoice Inquiry]
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| Transaction Types: Invoices, Adjust
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» 002/000/1020) ¥ Invoices @ Al 1186 | test
002/000/1020| |v Adjustments ™ Paid 1186 test
002/000/1020) ¥ Manual Chedks " Unpaid 1187|desc 1
002/000/1020] [¥ Credit Card Charges " Selected for Payment 1188 |desc 1
002/000/1020| " Voided Checks/Invoices 00007 | Utilities - Phone Light/Ge
%] 002/000/1020] 0007 | Utilities - Phone/Light/Gz
=] 002/000/1020) LT | 2 EE 1 EaSay 100003 | Utiities - Phone Light/Ge
%] 002/000/1020] 100003 | Utilities - Phone Light/Gz
002/000/1020) Vendor [ | Fund = 1189|Maney
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Vendor Class Dept
% [k 002/000/1020) J —I 00003 | Food and Kitchen Supplic
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%] 002/000/1020] | Inveice Date [1/1/2014 _| [12/31/2014 _I 0012 Utilities - Phone/Light/Ge
002/000/1020| Inveice Total lmu— lmu— 1190 |Building of Garage
002/000/1020] 1190|Building of Garage
[%] 002/000/1020] 00013 | Cell Phone Bil
3 002/000/1020)| 10013 Cell Phone Bil
[w.] CYLL.Y " i
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To view invoice detal, highlight an invoice and click Open. (If there is  check number, you can choose Invoice or Check Detall, else Invoice Detail will be displayed.) To print invoices dispiayed on this screen, dick
Reports and Invoice Inquiry Report.
Ready

Inquire on A/P history using all of the above fields and sorting options. No other software provides
greater flexibility. Use drill-down filters to locate specific checks or invoices.

" Invoice Entry - Accrual Ba

Vendor Name |\"endor(#454)

N

12591 Abercorn Cw
Memphis, TN 33119-7802
Terms:

«
1. Detail 1

Invoice # |02150 Invoice Total |$2,189.51
PO 2| .| Discount |
Check # I

002/000/10200 First Church of the City Operating Cash

[~ Print on Separate Chedk?

[~ Use ACH?

[™ Payment On Hold?

Invoice

1

" Adjustment

Invoice Date |12f5,|f2014 _I
DueDate [12/20/2014 .|
Check Date | =]

¢ Manual Check

General Ledger Distribution

PO |Project |Fund # | Dept # | A

t # |Description

1099

A

» 0 000 001 50500

Entryway Repairs & Maintenence

MNone

$2,189.51

Total: |

$2,189.51]

Fund: First Fund
Dept: Income and Expense Project: nfa

I~ Keep General Ledger Distribution for next Vendor?

Acct: Building Expense

Use Distribution | Delets Line | Delete All Rows |

AcquireMiew | ‘

Cancel

Create invoices with unlimited multiple lines and multiple G/L accounts. Automatically assign user-

defined, preset distributions to each invoice.

Effective 01/01/2015. Product pricing, features and availability are subject to change without notice.
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